COI''TACOBAHHO: YTBEX/EHO:
Ha 11€JIarOrMYeCKOM COBCTE npuKazoM 3asejyiomero Ne 46/5
nporokoi Ne 1 ot « 31 » aBrycra 2023 oT 31.08. 2023

0 nopsiike pa3paboTKH H ﬁ-pP;HﬂTHﬂ
JIOKAJIbHBIX HOPMATHBHBIX MPABOBbLIX AKTOB
B MYHHUHNAJbHOM 0I0KETHOM JOLIKOJIbHOM 00pa30BaATEILHOM YUPeKAeHUH
«JIamOupekuii nerckuii cag Ne 3 KOMOHHHPOBAHHOIO BHAA»

1. O61mue nosaoxxeHus

Jannoe Ilonokenwe o mnopsiike pa3padOTKU U HPUHSATHUS NTOKATBHBIX
HOPMATHBHBIX MPABOBBIX AKTOB B MYHHUIMIIAJIBHOM OIOJKETHOM JIOLIKOJLHOM
obpaszoBareiqpHOM  yupexaeHun  «JlamOupckuit  perckuin  cax Ne 3
KOMOMHMpOBaHHOTO BUAa» (nanee — [lonojkenue) paspaboTaHo B COOTBETCTBUH C
DenepanbupiM - 3akoHOM  Ne  273-03 ot 29.12.2012 «O6 obpasoBanuu B
Poccuiickoit @enepanun» (¢ usmenenusmu), Tpynosoro kogekca PO (Jlanee - TK
P®), I'paxnanckoro Komexca P® (mamee - 'K P®), a Taxke VYcraBom
MYHHUIMIIATBHOTO OIOJDKETHOTO JIOIIKOIBHOIO 00pa30BaTEIBHOIO  YUPEKICHUS
«JIsmOupckuii  metckuit cax Ne 3 KOMOMHMPOBAHHOIO BHMIA» MW JIPYTHMH
HOPMAaTHUBHBIMHU [IPaBOBBIMH aKTaMu Poccutickoi denepanyn,
periaMeHTHPYIOLIUMH JIeSITeNIbHOCTD opraHu3auui, OCYIIECTBIISIOIINX
00pa3oBaTenbHYIO JesTeIbHOCTD.
1.2. Hacrosimiee IlonoxxeHwe pa3paloTaHO B LEJSX peanusaluu IpaBa Ha
CaMOCTOATENBLHOE  CO3J[aHHe  HOPMATHBHO-IIPaBOBOM  0a3pl s CBOEH
JIeATEJIbHOCTH B paMKax [MOJHOMOYMM, OTHECEHHBIX 3aKOHOAATEJIbCTBOM
Poccuiickoit  @epepaniud K KOMIIETEHLMM MYyHHUIMIAIBHOIO  OIOKETHOIO
JIOLIKOJIBHOIO 00pa3oBaTelbHOro yupexxaenus «JlsmOupckuii nerckuit cax Ne 3
KOMOMHHUPOBAHHOTO BUAa» (Hajiee — YUpekIeHHe).
1.3. Jlannoe Ilono)keHue MOMONHIET W KOHKPETHU3UPYET NOPAJOK H3AaHHs

JIOKQJIBHBIX aKTOB, ONIPEACIICHHBIX YcraBoMm quemneﬂuﬂ, yCTaHaBJIMUBACT €IUHbIC



TpeOOBaHMsSI K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, UX MOJATOTOBKE, 0(OPMIICHUIO,
MPUHATHIO, YTBEPKJICHHUIO, BCTYIUICHUIO B CHIIy, BHECEHHUIO U3MEHEHUN U OTMEHE,
nyOnuKauy Ha O(QUIIMATIBHOM calTe YUpexKaeHHUs.

1.4. llensmu u 3amagaMu HacTOAIIETO 11010KeHUS SIBIISIIOTCS

— HOPMAaTHUBHO-TIPABOBOE PETYIUPOBaAHNE 00Pa30BATEIbHBIX OTHOILICHUHN B
Yupexaenuu;

— CO3/IaHHUE €AUHON U COTJIACOBAHHOM CHCTEMBI JIOKAIIbHBIX HOPMATHUBHBIX aKTOB
YupexneHus,

— oOecrieyeHre MPUHIIMIA 3aKOHHOCTH B HOPMOTBOPUECKOHN JAEATETLHOCTH
YupexneHus,

— COBEpIICHCTBOBAaHME TMpollecca MOATOTOBKH, O(OpMIICHHS, TPUHATUS U
peanu3anuu JOKaJIbHbIX HOPMATUBHBIX aKTOB;

1.5. JloKkaJibHBIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHMIM 3aKOHOJATEIHCTBA
P®, sBnaoTcs 00s13aT€IBHBIMM K HCIOJHEHUIO BCEMH  yYaCTHUKAMU
00pa3zoBaTEIbHBIX OTHOIIEHUM.

2. OCHOBHBIC BUIBI JIOKATBHBIX aKTOB Y UPEIKICHUS

2.1. JlokanbHBIN aKT YUpexAeHUs IPEICTaBIAeT COO0M OCHOBaHHBIN Ha
3aKOHOJATEIbCTBE  OQUUMAIBHBI  NPAaBOBOM  JOKYMEHT, MPUHATHIM B
YCTAHOBJICHHOM TOPSIAKE W PETYJUPYIOUIUM OTHOIIEHUS B paMKax YuUpexIeHUs.
[lepeyeHb BHUAOB JIOKAJbHBIX aKTOB, PETJIAMEHTUPYIOMHUX 00pa30BaTEIbHYIO
JIeATEIIbHOCTh, BKJIIOYACT B Ce0sl MpHUKa3bl, PEIICHUS, TOJIOKEHHUS, IpaBuUa,
WHCTPYKIHMH U Apyrue JoKyMeHThl. [Ipe/icTaBieHHblil nepeueHb BUI0B JIOKAIbHBIX
aKTOB HE SIBJISICTCS] UCUEPITBIBAIOIIIUM.

2.2. YcraB YupexaeHus: — JIOKIbHBIN aKT, HA OCHOBE KOTOPOTO JIEHCTBYET
oOpa3oBarenbHass opranu3anusi. Ero copepkanue ompenensierca cr. 25
®denepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6 oOpazoBanuu B Poccuiickoit
denepanumny.

2.3. llpukaz — JOKaJbHBIM aKT, W3JaBa€Mblid 3aBEAYIOIIUM IS PEIICHUs
OCHOBHBIX U ONEPATUBHBIX 3a7ad. B 1emonpon3BOACTBE BBIIEIAIOTCA MIPUKA3bI 110
OCHOBHOM JI€SITENBHOCTH, TMPUKA3bl MO JUYHOMY COCTaBy, NPHUKa3bl IO

BOCIIUTaHHHUKAM.



2.4. Pemienne — NOKaJIbHBIN aKT, MPUHUMAEMBbIN KOJIJIETHATBHBIMU OpTraHaMuU
YupexieHus B HEeNsIX pa3peiieHus: Han0osiee BaXKHBIX BOIIPOCOB UX JCSTEIbHOCTH.
TekceT penieHus: COCTOUT U3 JIBYX YacTel: KOHCTATUPYIOLIEH U paclOpsAUTEIbHOM,
paznenennbix ciaoBom «PEIINIDy («PEILIWIIAY», «PEIINJIO», «PEIIWII®).
[Tpy HEOOXOIMMOCTH KOHCTAaTUpPYIOLIash 4acTh MOXKET COJEp)KaTh CCBUIKA Ha
3aKOHBI W Jpyru€ HOPMAaTHBHBIE aKTbl. PacnopsinTenpHas 4acTb W3JIaracTcs
NyHKTaMHU. Pemmenus MoryT cojiepKaTh NPUIIOKEHHSI, CCbUIKA HA KOTOPBIE JAeTCs
B COOTBETCTBYIOIIMX  IIyYHKTAax  pacHOpSAUTENbHOM  vacTtu.  PemeHus
MOJANMKCHIBAIOTCS MPEICEAATENIEM U CEKPETAPEM KOJUIETHaJIbHOTO OpraHa.

2.5. IlonmokeHre — JTOKAIBHBIN aKT, YCTaHABIMBAIOIINI MPAaBOBOW CTATyC OpTraHa
ylnpaBieHUsT YUpeKIECHUEM, WM OCHOBHbIE MpaBwia (MOPSAOK, MPOLEAYPY)
peanuzaruu JIOY kakoro-nmu6o u3 CBOUX MPaBOMOYUH.

2.6. [IpaBuiia — JOKaJIbHBIN aKT, pETIaMEHTUPYIOIIUN OpraHU3allMOHHBIE,
JUCLUIUIMHAPHBIE, XO3SIMICTBEHHBIE U HHBIE CIIELUAIbHBIE CTOPOHBI I€ATEIIBHOCTH
VYupexxaenus u ero pabOTHUKOB, BOCIUTAHHUKOB M UX POAUTENIEH (3aKOHHBIX
Mpe/ICTaBUTEINECH ).

2.7. IHCTpYKIMSI — JIOKQJIBHBIN aKT, yCTAHABIMBAIOIINN TOPSAOK U CIIOCO0
OCYILIECTBJICHUS, BHITTOJHEHUS! KAKUX-JIMOO JEHCTBUI; COBOKYITHOCTb IIPABHII
OCYILIECTBJICHUSI ONPEIEICHHbIX BUJOB JESATEIBHOCTH, NPOBEIEHUS padorT,
ciykebHoro mnoBeaeHUs. MHCTpykuued ompenensitoT MpaBoBOW craryc (Ipasa,
00s3aHHOCTH, OTBETCTBEHHOCTh) pAOOTHHMKA IO 3aHUMAEMON JIOJDKHOCTH.
WHCcTpyKIust COAEp>KUT HMIEpAaTUBHbIC (ITOBEIUTEIbHBIC, HE JIOMYyCKAaIOIINE
BbIOOpA) HOpMAaTHBHbIE MpeAnuCcaHusl. JIOKHOCTHBIE UHCTPYKIIHH,
pa3pabaThIBaeT pyKOBOAUTENb 00PAa30BaTEIbHOM OpraHU3aluy.

2.8. YupexaeHue UMeeT Ipyrue cnenuduyeckue HOpMaTUBHbIE IOKYMEHTHI,
peryJiupyrolue OTHOIIEHUsT B cdepe oOpa3oBaHHUs WM KOHKPETHU3UPYIOIINE
JOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIIOBUM JESATENBHOCTU AETCKOTO caja: MpaBujia, pacluCaHus, MJIaHbl, rpapuKH,
LUKJIOTPAMMBI, IPOIPAMMBI, IOPSAKH, IPOTOKOJIbI, NACHIOPTA.

2.9. JIoroBOpHI U UHBIE COTJIALLEHUS, KOTOPbIE U3AAI0TCS Y UPEKACHUEM HE

CAWHOJINYHO, a IIYTEM COIJIaCOBAaHUA C MHBIMU JIMI[AMH, BBICTYIIAIOINNMHA B HUX, B



KaueCTBE CaMOCTOSITEIbHON CTOPOHBI (HAIPUMEP, TPYAOBbIE JOTOBOPbI, 10TOBOPbI
Ha OKa3aHWeE IJIATHBIX 00pa30BaTENbHBIX YCIAYT U T.J.) HE SBISIOTCS JOKAJIbHBIMU
aKTamu.

3. [TopsiToK MOATOTOBKH JIOKATBHOTO aKTa

3.1. aumaTopom NOAr0TOBKH JIOKAJTbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— YUpEJIUTEIb;

— 3aBEYIOIINN YUpEeKICHUEM;

— YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOIIIECHUH.

3.2. Ilpu n3manum JTOKAJIHLHOTO aKTa 3aBEAYIOIMNNA PYKOBOICTBYETCS MIPUHITATIAMU
3aKOHHOCTH, 00OCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEM JJIS TOATOTOBKH JIOKATBHOTO aKTa MOTYT SIBJSTHCS U3MCHEHUS B
3aKoHOAaTenbcTBe P® (BHeCceHHME WM3MEHEHUM, W3JaHUE HOBBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB).

3.4. TIpoeKT JIOKAIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIHLHBIM PAOOTHUKOM
WM TPYNION pabOTHUKOB MO OPYUYESHUIO 3aBEIYIOIIETO.

3.5. [ToaroToBKa TOKAILHOTO HOPMATHUBHOTO aKTa BKIIIOUAET B ce0sl M3yUCHUE
3aKOHOAATEIBHBIX U UHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATUBHBIX aKTOB
o0pa3oBaTeIbHON OpraHU3aIui, PETIIaMEHTUPYIOIIUX T€ BOIPOCHI, KOTOPHIE
MpenoiaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOP €ro
BU/JIA, COJIEP KAHUS U MPEJCTaBICHUE €r0 B TUCbMEHHOMN (hopMme.

3.6. [ToaroroBka Hanboee BaXKHBIX JIOKATBHBIX HOPMATHUBHBIX aKTOB JIOJIKHA
OCHOBBIBATbCSI Ha pe3yjibTaTax aHaJIn3a OCHOBHBIX CTOPOH JIESITEILHOCTH
YupexieHus, TCHACHIUN €ro pa3BUTHUS U CIIOKHUBILICHUCS CUTYalUH.

3.7. Ilo Bompocam mpueMa Ha paboTy, NePeBOJIOB, YBOJILHEHUM, PEIOCTABICHUS
OTIYCKOB, MOOIIPEHUIN WJIM MPUBJICUCHUS COTPYTHUKOB K TUCIUIUTMHAPHOUN WA
MAaTePUaAJIbHOW OTBETCTBEHHOCTH U3JA0TCS MPUKa3bl, B COOTBETCTBUU ¢ TK PO.
3.8. IIpoeKT JI0KaJTbHOTO HOPMATUBHOTO aKTa MOMJICKUT 00s3aTEIbHON MPOBEPKE
Ha JJUTEPaTypPHO-CTUIMCTUYECKYIO TPAMOTHOCTh ¥ IIPABOBOM AKCIEPTHU3E, KOTOPHIE
MPOBOJATCA YUPEKIECHUEM CAMOCTOSITENILHO JIMOO0 C y4aCTUEM IIPUBJICUECHHBIX

CIICIMAaJINCTOB.



3.9. TIpoekT IOKaJIbHOTO HOPMATHBHOTO AaKTa MOKET OBITh MpPEACTaBIIEH Ha
OOCyXKJeHHe IIyTeM HampaBJICHUS TPOEKTa 3aUHTEPECOBAHHBIM  JIMIIAM,
MPOBE/ICHUS] COOTBETCTBYIOIIETO COOpaHUsl C KOJUIEKTUBHBIM OOCYKJIE€HUEM
IIPOEKTAa JIOKAJbHOTO HOPMATUBHOIO aKkTa U T.J. B ciydyae coriiacoBaHus MpoeKTa
JIOKaJIbHOTO aKTa Ha HeM npoctasisieTcs Bu3a «COI'JTACOBAHO».

3.10. [Ilopsimoxk TpUHATUS JIOKAJIBHBIX aKTOB YCTaHABJIMBAETCA Y CTaBOM
VYupexxaeHusi: yKasplBalOTCA KBOPYM C LIEJbIO YCTAHOBJIEHUS IMPABOMOYHOCTH
opraHa camoympanieHusi, GopMa U MOPsA0K rOJIOCOBAHUS.

3.11. Jlns BBeneHUS B ASHCTBUE JJOKATBHOTO aKTa U3AETCs MTPUKA3 3aBEIYIOMIETO.
B nmpaBoM BepxHEM yTily JOKaJIBbHOro akra numercs cinoBo «Y TBEPXKIAEHO» ¢
yKa3zaHueM (paMuIMKM PYKOBOIUTENS, 1aThl U HOMEpA U3JaHUs IIpUKas3a.

3.12. B YupexeHnuu co31at0TCs yCIOBUS sl O3HAKOMIICHHUST YYACTHHKOB
00pa30BaTeNbHBIX OTHOLICHUM C JIOKAJIbHBIMU aKTaMH. O3HAKOMJICHHE MOKET
OBITh MPOBEACHO MOJ MOAMNHCH B CIy4yasX, MPEeIyCMOTPEHHBIX HOPMAaTHUBHBIMU
JOKyMEHTaMH, JUO0O0 pa3MelleH B OOMIeNOCTyNmHOM MecTe (MH(OpPMaIlMOHHBIN
CTeHJl JETCKOro caja, O(QUUUANbHBIA CalT JOLIKOJIBHOIO 00pa3oBaTEIbHOTO
YUPEKACHUS).

3.13.MI3MeHeHus B TOKaJIbHBIN aKT BHOCSTCS 10 MEpe HEOOXOIMMOCTH.

4. ToxymeHTanbHOE 0hopMIIeHHE

4.1. JlokanbHBIN aKT AOJIKEH OBITh TOKYMEHTaIbHO odopmiieH. CTpykTypa
JIOKQJIbHOTO aKTa JI0JKHA 00ECTIeUUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOIO
peryaupoBaHusl.

4.2. O6mme TpeOoBaHUS K OG(DOPMIICHHIO JOKAJIbHBIX aKTOB BKJIOYAIOT
CJIEIYIOLIUE TIOJIOKECHMUS:

— JIoKaNbHbBIN aKT JOJDKEH COJIepKaTh HAMMEHOBAHUE JIOKAJIIBHOTO aKTa U 1aTy
U3JIaHUA.

— Ecnu Tpebyercs pa3bsiCHEHHE 1eJIe 1 MOTUBOB MIPUHSTHS JIOKAJIILHOTO aKTa, TO
HEeoOXoaMMa BCTYNMHUTENbHAs 4acTh — npeamOyna. [lonokeHuss HOPMATUBHOIO
XapakTepa B IpeaMOyIly HE BKIIFOUAKOTCS.

— HopmaruBHbie npennucanuss o(OPMISIIOTCS B BUIE IMYHKTOB, KOTOpbIE

HYMEpYIOTCsI apaOCKUMHU IH(paMu C TOUYKOW M 3arojOBKOB HE MMEIOT. [IyHKTHI



MOTYT TIOJAPA3NETATHCA Ha TOAMYHKTHI, KOTOPhIE MOTYT MMETh OYKBEHHYIO WJIU
UPOBYI0 HyMepalyioo. 3HAYUTEIbHBIE M0 O00BEMY JIOKAJIbHBIC aKThl MOTYT
JIETUTHCS Ha TIJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH IMPpaMud U HMEIOT
3aroJIOBKH.

— Ecnu B nokanbHOM aKTe MPUBOJATCS TaOJIULIbI, TpadUKH, KapThl, CXEMbI, TO OHU
oGOpMIISIOTCST B BUJIE MPHUIIOKEHUN, @ COOTBETCTBYIONINE IYHKTHI JIOKAJIHLHOTO
aKTa JOJDKHBI UMETh CChUIKUA Ha TH MPUIIOKEHHUS.

— JIOKaJIbHBI HOPMATUBHBIN AKT U3JIATAETCS HA TOCYNIAPCTBEHHOM s3bIke PO n
JIOJDKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

— B JIOKanbHBIX HOPMATHUBHBIX aKTaX JalOTCS OMNPEACICHUS BBOJMMBIX
IOPUANYECKUX, TEXHUYECKUX M APYTUX CHEUHATbHBIX TEPMHHOB, €CIIM OHU HE
SBJISIIOTCSL OOIIEU3BECTHBIMM U HEYIOTPEOJISIEMBIMU B 3aKOHOAATENbCTBE PD u
PETHOHAIBHOM 3aKOHOIATEIbCTRE.

5. OcHOBHBIE TPeOOBaHUS K JIOKAIHHBIM HOPMATUBHBIM aKTaM

5.1. Cpenu nOKaIbHBIX HOPMATHBHBIX aKTOB OOpa30BaTEIbHOW OpraHU3aIiu
BBICIIIYIO IOPUJIMYECKYIO CHily uMeeT YcrtaB. I[loaTtomy, npuHHMaeMmbie B
YupexaeHun JIOKaJbHbIE HOPMATUBHBIE AKTHI, HE JOJDKHBI MPOTUBOPEUYUTH €r0
Ycrasy.

5.2. Ilpm TOATOTOBKE JIOKAJbHBIX HOPMATUBHBIX AaKTOB, PETYIHPYIONINX
COIMAJIbHO- TPYJIOBBIE OTHOIIECHUS (HampuMep, KOJUIEKTUBHBINA JOrOBOP, MpaBUiia
BHYTPEHHETO pacnopsijka U Jp.) ClIeyeT PyKOBOJICTBOBATHCS PEKOMEHIAIUAMU O
HUX.

5.3. Ilonosxenwue, paBuiia, MHCTPYKIIUU JOJIKHBI COACPKATh CISTYIONINE
o0si3aTeNIbHbIe PEKBU3UTHI: 0003HAYEHHE BHUJA JIOKAJBHOIO HOPMATHUBHOIO aKTa,
€ro HaWMEHOBaHHWE, TpU(]PBI: MPUHATO, YTBEPXKICHO, COTJIACOBAHO, TEKCT,
COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO.

5.4. [locTaHOBIIEHUE JTOHKHO COJEPKATh CICAYIOIINE 00s13aTeIbHbIC PEKBU3UTHI:
0003HaYCHUE BHJIAa JIOKAJIBHOTO HOPMATHBHOI'O aKTa, €0 HAMMEHOBAHMUE;

MECTO W JAaTy NPUHSATHS;, TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHUIO;
JIOJDKHOCTD, (paMUJTHIO, HHUITAAJIBI ¥ TIOJIMKUCH JIMIIA, BEIHECIIIETO IOCTAHOBJICHHE;

OTTHUCK IICYATH.



5.5. Pemienus mOKHBI COIEPKATh CIAEAYIONINE 00s13aTENbHBIE PEKBU3UTHI:
00O3HaUCHHE BUAA JOKAJIBHOTO HOPMATHBHOIO aKTa; MECTO M JAATy NPUHSTHS;
TEKCT; JOJLKHOCTh, PaMUIINIO, MHUIMAJIBI U ITOANKCH JIULA, IPUHSBILIETO PEIICHUE;
OTTHUCK TI€YATH.

5.6. [Ipukasbl 1 pacopsKEHMsI TOJIKHBI COJIEPKATh CIEIYIOIINE 00sI3aTeNIbHbIE
PEKBU3UTHI: 00O3HAUEHUE BUAA JIOKAJIBHOIO HOPMATUBHOIO aKTa, €ro
HAaMMEHOBAaHUE; MECTO U JIATy IPHUHATHUS; PETUCTPALMOHHBIA HOMED; TEKCT;
JOJKHOCTD, (JaMUIINIO, UHUIMAJIBI U ITOJNUCH PYKOBOAUTENS 00pa30BaTEIbHON
opranuzauui. [Ipukasel U pacopsyKEHUS BBITOIHIIOTCSA Ha OJIaHKe YUpexaCHHUS.
5.7. TlpoTokoyibl W aKThl JOJDKHBI COJACPKATh CIEAYIOIIHE 00sA3aTelbHbIC
PEKBU3HTHIL:

— 0003HaUYEHKE BUJA JIOKAIbHOIO HOPMATUBHOTO aKTa;

— MECTO U J1aTy IPHUHSTHS;

— HOMED;

— CIIMCOK MPUCYTCTBYIOIIUX;

— TEKCT, COJIEpPIKAIIMI MIOBECTKY JIHS, OIMCAHUE X0/, TOPSAKA U IPOLELYPHI
COBEPILIAEMBIX  OMNPEACICHHbIX (FIOPUAMYECKH 3HAYUMBIX) JEUCTBHMA JIHOO
OTCYTCTBHE ONPE/EIECHHBIX (haKTOB;

— JIOJDKHOCTb, (DaMUITUIO, MHULIMAJIBL M IOJHUCH JIMIA (JIML), COCTAaBUBIINUX WU
IPUHUMABIIUX YYaCTHE B COCTABIIEHUH ITPOTOKOJIA WIINA aKTa.

5.8. Mertoanueckne peKOMEHIAIMHM  JOJDKHBI  COJEPXKaTh  CIEAYIOUINE
o0s13aTeIbHbIe PEKBU3UTHI:

— 0003HaUeHKE BH/IA JJOKATBLHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

— MECTO U J1aTy NPUHSTHS;

— TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAHUIO U COJICPKAIINM yKa3aHUE Ha BU/,
HAaMMEHOBAHUE U JaTy MPUHATHUS IPaBUJI WK UHCTPYKIUMH, HOPMbI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WIM JACTATU3UPYIOTCA  METOJNYECKUMHU
PEKOMEHIALIUSAMU;

— JI0JDKHOCTb, (DaMUIIUS, MHULIMAJIB! JTMLA (JIML), COCTABUBLIMX METOUYECKHE
PEKOMEHIallU K.

5.9. [IporpamMmsbl 1 MIaHbl JOJHKHBI COAEPKATh CIEAYIONIUE 00s3aTeIbHbIe



PEKBU3UTHI: 0003HAUYEHHE BHUJA JIOKAJBHOTO HOPMAaTUBHOIO  aKTa, €ro
HAaMMEHOBAaHUE; MECTO U JlaTa NPHUHATHUS; TEKCT JIOKAIBHOIO HOPMATUBHOI'O aKTa,
COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO.

5.10. TomxHOCTHAS HHCTPYKIHS paOOTHHUKA JODKHA COAEPKATH CIICAYIOMINE
paszensl:

— o01mue MoJIOKECHUS;

— OCHOBHBIE 3a]1a4M, IIpaBa, MPeI0CTaBIsIeMble pAOOTHUKY U €0 00S3aHHOCTH;

— B3aHUMO/JICUCTBUS;

— OTBETCTBEHHOCTH 32 HEKAY€CTBEHHOE U HECBOEBPEMEHHOE BBIIIOJIHEHNE
(HencnoJHeHue) 00sA3aHHOCTEN, MTPETYCMOTPEHHBIX TOJDKHOCTHON HHCTPYKLIHUEH;
— TpeOOBaHUA K paOOTHHKY.

6. [TopsimoK MPUHATHUS U YTBEPKACHUS JIOKATHHOTO HOPMAaTUBHOTO aKTa

6.1. JlokanpHbIii HOPMATUBHBIM aKT, NPOMIEANIMA MPOLEAYPY COIJIacOBaHUS,
NOJICKUT MPUHATUIO U YTBEPKICHUIO 3aBEIYIOLUIMM B COOTBETCTBHM C Y CTaBOM
YupexneHus.

6.2. JlokasibHbIe HOPMATHUBHBIE aKThl YUPEXKIECHUS MOTYT IPUHUMATHCS
pykoBoauteneM, O0mumM codpanuem koiiekTusa, [lenarornueckum CoBeToMm.

6.3. [Ipu npuHATUY JIOKATbHBIX HOPMAaTHUBHBIX aKTOB, 3aTPArkBaIOLIUX MTpaBa
BOCIIUTAaHHUKOB, YUUTHIBAETCSI MHEHHE POIUTENHECKOIO KOMHUTETA.

6.4. He momexxat mpuMeHEHUIO JTOKAJTbHBIE HOPMAaTUBHBIEC aKThI, YXYAIIAIONINE
MOJIO)KEHNWE YYAaCTHUKOB OOpa30BaTENbHBIX OTHOLIEHUH IO CPaBHEHHUIO C
TPYJOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMH, a
TAK)K€ JIOKAJIbHBIE AKThl, NPHUHATBIE C HApYyLIEHWEM INOpsAIKA ydeTa MHEHUs
IPEICTaBUTEIBHOIO OpraHa.

6.5. Ilpomenmmii mpouenypy HTPUHATUS JOKAJIbHBIA HOPMATUBHBIM  aKT
yTBEpXKAAaeTcs  pyKoOBoauTeleM  oOpa3oBaTenbHOM — opranmzamuu.  Dakr
yTBepxkaeHuss odopmisieTcss npukazom 3aBenaytomero JIOY, 3aBepeHHbIM
MOJTHKCHIO.

6.6. JlokanpHBIM HOPMATUBHBIM aKT BCTyMaeT B CHIIy C MOMEHTA, yKa3aHHOTO B
HeM, 1100, B CiIydae OTCYTCTBHSI TAKOTO yKa3aHUs, I10 UCTEYEHUH 7 KaJI€HAAPHBIX

JHEW C Jarbl MPUHATHS JaHHOTO JIOKAJIBHOTO HOPMATHUBHOrO akrta. Jlarou



NPUHATUS  JIOKATHHOTO HOPMATMBHOTO  aKTa, TPEOYIOMIETO  yTBEPKICHUS
3aBEAYIOIINUM YUPEXKICHUEM, SABIISIETCS J1aTa TAKOTO YTBEP KICHHUSL.

6.7. Ilocne yTBep>KaeHuUs JOKAIBHOIO HOPMATUBHOTO aKTa MIPOBOUTCS MPOLIEypa
O3HAKOMJIEHUSI C HUM YYAaCTHUKOB 00pa30BaTEIbHBIX OTHOILICHHM, HA KOTOPBIX
pacIpoOCTPaHSAIOTCS MOJOKEHUS JAHHOTO JIOKaJbHOIO HOPMAaTUBHOTO aKTa.

6.8. YTBepkIeHHBIN JIOKATbHBIN aKT (TIOJI0KEHHE) MOJICKUT OMyOJIUKOBAHUIO HA
odurmanbHOM caiite YupexxaeHus B TeueHue 10 (mecsiTi) KaJleHIapHbIX JTHEH.

7. Ilopsimok BHECEHUSI UBMEHEHUS U JIONIOJIHEHUN B JIOKAJIbHBIE aKThI

7.1. B neiicTByroIME JJOKAJIbHBIE AKThl MOTYT OBITh BHECEHBI U3MEHEHUS U
JOTIOJTHEHUSL.

7.2. TlpennoxeHue o BHECEHUM U3MEHEHUI MOXKET UCXOAUTH OT JII0OOT0 OpraHa u
JM1A, KOTOPBIA coriacHo HacToseMy [lonoxeHnio nMeeT npaBo CTaBUTh BOIIPOC
0 pa3paboTKe U MPUHITHUU COOTBETCTBYIOIIETO JIOKAILHOTO aKTa IM0O YTBEPKAATh
3TOT JOKYMEHT.

7.3. Tlopsamox BHECEHHMS HW3MCHCHMA W JIOTIOJHEHWW B JIOKAJbHBIC AaKTHI
OMpENIENIAETCS B CaMUX JIOKAJIbHBIX aKTaxX. B OCTalbHBIX cllydasix U3MEHEHHUS U
JIOTIOJTHEHUS OCYIIECTBIISIOTCS B CIEAYIOIIEM MOPSIKE:

— BHECEHHE U3MEHEHMH M JOMOJHEHUH OCYIIECTBISETCS B  MOPSJKE,
YCTAaHOBJIEHHOM B JIOKaJbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAaHHUU KOTOPOTO
BHOCSITCSI U3MEHEHHS;

— U3MEHEHUS U JIOTIOJIHEHUSI B JIOKAJIbHBIE aKThI: TIOJIOKEHHUS, PUHATHIE 0€3
COTJIACOBAHMS C OPTaHOM yIpaBJieHUs (CaMOYIIPaBIICHHUS ), IPaBUia, HHCTPYKIUH,
MporpaMMbl, TUIaHBI, TOCTAHOBJICHUS, PEIICHUS, NPHUKa3bl W PACTIOPSIKEHUS,
BHOCSTCSl TIyTEM H3JaHUSl MPUKa3a 3aBEAYIOIIEr0 O BHECEHUM W3MEHEHUW WIIU
JIOTIOJIHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

— W3MEHEHHUSI U JOMNOJIHEHUS B TIOJOKEHUS, MPUHSATHIE IOCIE COIIACOBaHUS,
BHOCATCA IyTEM U3JIaHUs MpUKa3a 3aBEAYIOIIEr0 YUpexIACHUEM O BHECEHUU
M3MEHEHUI UM JAOMOJHEHUH B JIOKAJbHBIMA aKT C MPeABAPUTEIbHBIM MOJyYeHUEM
OT HETO COTJIACHS.

7.4. VI3MeHeHUsT W JOMOJHEHUS B JIOKAJbHBIM akT BCTYMAIOT B CUJIY C JaThl,

YKa3aHHOM B MPHUKA3€ O BHECEHUM W3MEHEHUW WJIM JONOJHEHHUU B JIOKAJbHBIN



HOPMATUBHBIM aKT, a B cllyda€ OTCYTCTBUSI YKa3aHHMsI B HEM JaTbl — MO
HMCTEUCHUIO 7 KAJICHIAPHBIX JHEH C JaThl BCTYIUICHHS TpPUKa3a O BHECEHUU
VM3MEHECHHUI WA TIONIOJIHEHUH B JIOKAJIBHBIN AKT B CHITY.

7.5. I3MeHeHus U IONOJHEHUSI B IPEANUCAHUS U TPeOOBaHUS, TPOTOKOJIbI U aKThI,
METOOUYECKHE PpPEKOMEHJAIMHU, AaKThl O T[PU3HAHUM JIOKAJbHBIX AKTOB
YTPATUBLINMH CUITY, HE BHOCSITCS.

8. OtBercTBeHHOCTh &.1.3a HEWUCIIONHEHWE WJIM HEHAJJIC)KAIIee HWCIIOTHCHHE
TpeOOBaHMM, YCTAHOBJICHHBIX B JIOKAJIbHBIX aKTax YUpPEKICHUs, COTPYAHUKHU
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C YCTaBOM, TPYAOBBIM KOJEKCOM
Poccuiickon ®@enepanum.

8.2. 3a HeucCnoJlHEHHE WJIM HEHAJJIe)KAIee HCIOJIHEHHE O0O0s3aHHOCTEH,
YCTAHOBJICHHBIX JTaHHBIM [losiokeHuem, pabOTHUKHY I€TCKOTO Cajia, y4acTBYIOIINE
B pa3pabOTKe JIOKaJbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
JNEUCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIIbCTBOM.

9. JleiicTBHUE JOKAJIBHBIX aKTOB

9.1. JlokanpHble aKThl YUpEeKICHUS JEHCTBYIOT TOJIBKO B MpeieiaxX JOIMIKOIbHOTO
00pa3oBaTEIBLHOIO YUPEXKJICHHSI W HE MOTYT PEryjJupoBaTh OTHOIICHUS,
CKJIaJIbIBAIOIINECS] BHE 00pa30BaTEIbHON OpraHU3allvu.

9.2. JlokanbHble aKThl YUPEXKICHUS YTpAauMBaIOT CHIIy (TIOJHOCTBIO WU B
OT/ICJIbHOM YaCTH) B CJIEIYIONIUX CIydasiX:

— BCTYIUICHHE B CHJIY aKTa, IPU3HAIOIIETO TaHHBIN JIOKAJIbHBIN aKT yTPATUBIIUM
CUIy;

— BCTYIUICHHE B CHJTY JIOKAIBHOTO aKTa OOJIbIIEH IOpUINUECKON CUITbI, HOPMBI
KOTOPOr0 MPOTHBOPEUAT MOJ0KEHUSIM JAHHOTO JIOKAIHHOTO aKTa;

— MPU3HAHUE CYJOM WJIM UHBIM YIOJHOMOYEHHBIM OPTraHOM TOCYAapCTBEHHOMN
BJIACTU JIOKAJIBHOTO aKTa YUpEeXJCHUs MPOTUBOPEYAIIUM JIEUCTBYIOIIEMY
3aKOHOJIaTEJIbCTBY.

9.3. JloKaJIbHBIH aKT, yTPATUBLINM CUITY, HE TMOIJIEKHUT UCIIOJHEHUIO.

10. 3aKIFOYATETIBLHBIE TOJIOKEHUS



10.1. Hacrosimee IlomoxkeHue sBIsSETCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHumaetcss Ha I[lemarornueckom CoBere W yTBepxkaaeTcs (MO0 BBOIUTCS B
JeWCTBUE) TIPUKA30M 3aBEAYIOIIETO Y UpekKICHUEM.

10.2. Bce u3MeHeHus | IONOJHEHUS, BHOCUMBIE B HacTosee [lomoxenue,
obpopMIISIFOTCST B NMHUChbMEHHOHW ¢dopMe B  COOTBETCTBUU  JACHCTBYIOIIMM
3aKOHOJATENLCTBOM Poccurickon denepamnuu.

10.3. TlonoxeHne TPUHMMAETCS HA HEONPEICICHHbINM cpok. M3meHeHus wu
nornoaHeHus K [lonokeHuo mpuHUMAaloTCs B MoOpsiAKe, npeaycMoTpeHHoM 1.10.1.
Hacrtogmero [lomoxxenus.

10.4. TTocne mpunsTus [lomoxenus (Vi U3MEHEHUH U TOTIOJTHCHUH OTACITBHBIX
IIYHKTOB | Pa3/IeJIOB) B HOBOM PEMaKIIUU MPEAbIAYIAs peIaKIis aBTOMATHICCKH

YTPauyuBaET CUITY.



